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LIBRARY

A library is a collection of sources, resources, and services, a structure in which it is

housed: it is organized for use and maintained by a public body, titution, or a private
he term can mean

their research.

However, with the sets and col

information, many libra
(microfilm/microfiche), audio tapes,

Iso provide public facilities to access

y electronic means, and by providing the assistance of librarians
in navigating and ana g tremendous amounts of knowledge with a variety of digital tools.

The term "library™ has itself acquired a secondary meaning: "a collection of useful material for
common use," and in this sense is used in fields such as computer science, mathematics and
statistics, electronics and biology.

TYPES OF LIBRARIES

Libraries can be divided into categories by several methods:
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by the entity (institution, municipality, or corporate body) that supports or perpetuates them

academic libraries

corporate libraries

government libraries, such as national libraries
historical society libraries

private libraries

public libraries

school libraries

special libraries

0O 0O O O O O O O

by the type of documents or materials they hold

data libraries

digital libraries

picture (photograph) libraries
slide libraries

tool libraries

by the subject matter of docume

ibraries and Librarianship)

isually/physically handicapped (see National Library
lind and Physically Handicapped)

Academic libraries — These libraries are located on the campuses of colleges
and universities and serve primarily the students and faculty of that and other
academic institutions. Some academic libraries, especially those at public
institutions, are accessible to members of the general public in whole or in part.
Public libraries or public lending libraries — These libraries provide service to
the general public and make at least some of their books available for borrowing,
so that readers may use them at home over a period of days or weeks. Typically,
libraries issue library cards to community members wishing
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to borrow books. Many public libraries also serve as community organizations
that provide free services and events to the public, such as reading groups and
toddler story time.

Research libraries — These libraries are intended for supporting scholarly
research, and therefore maintain permanent collections and attempt to provide
access to all necessary material. Research libraries are most often academic
libraries or national libraries, but many large special libraries have research
libraries within their special field and a very few of the largest public libraries
also serve as research libraries.

School libraries — Most public and private pri and secondary schools have
libraries designed to support the school's curricu

Special libraries — All other libraries fall into t tegory. Many private
businesses and public organizations, i useums, research
laboratories, law firms, and many g and agencies,
maintain their own libraries fo i specialized
research related to their wor ial librari essible to
some identified part of the

research libraries deali

emic departments.
ctions, which are branches
ipts, and similar material.

libraries (where materials are expected
her libraries) and collecting libraries

general collection for circulation,and a
dzed, as well as restricted to the library premises.

@Pyress, Canada's Library and Archives Canada, and the
ad sample of libraries in one state in the U.S. can be explored

LIBRARY MAN MENT SYSTEM

Library management refers to the issues involved in managing a library.

Basic issues

Basic tasks in library management include:
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planning the acquisition of materials
classification of materials
preservation of materials (especially rare and fragile materials such as manuscripts)
borrowing materials
developing and administering library computer systems
book processing:
selection
ordering
receiving
Checking[Bill Wise & Order Wise]
stamping
classification and cataloguing
labeling
preparation for circulation
jacketing
final inspection
stacks maintenance
Long-term issues

Long-term issues include:

and organizing library materials (books, serials,
maps, manuscripts, realia) according to their subject and
gtion resource. Similar to classification systems used in
tion systems group entities that are similar together typically
structure. A different kind of classification system, called a
Is also widely used which allows the assignment of multiple
classifications to an t, enabling the classifications to be orderedin multiple ways.

DIGITAL LIBRARY

A digital library is a library in which collections are stored in digital formats (as opposed to
print, microform, or other media) and accessible by computers. The digital content may be
stored locally, or accessed remotely via computer networks. A digital library is a type of
information retrieval system.
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The DELOS Digital Library Reference Model defines a digital library as:

An organization, which might be virtual, that comprehensively collects, manages and preserves
for the long term rich digital content, and offers to its user communities specialized functionality
on that content, of measurable quality and according to codified policies.

The first use of the term digital library in print may have been in a 1988 report to the Corporation
for National Research Initiatives. The term digital libraries was first popularized by the
NSF/DARPA/NASA Digital Libraries Initiative in 1994.11 These draw heavily on As We May
Think by Vannevar Bush in 1945, which set out a vision not ingerms of technology,

but user experience. The term virtual library was initially us rchangeably with digital
library, but is now primarily used for libraries that are virtual in o enses (such as libraries
which aggregate distributed content).

LIBRARY INSTRUCTION

Library instruction includes instruction
how to use library resources such as the |

the concepts and logic of infor
critical thinking.

A related term, inforg
understand how thg i best sources of information for a given
need, locate those § i . and share that information. It is the

ecialized instructional sessions. At these sessions the librarian
works one-on-on Syl assist him or her with specific research goals. These sessions
are sometimes refer as a "term paper clinic"” or a "research consultation.”

Other high schools, universities, and colleges encourage their faculty members to sign their
students up for a "one shot” library instruction session during the semester. These class
meetings are often held just before a term paper is assigned, and the goal of the librarian is to
orient the class to the best library sources for use in a term paper.
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